
City of Hammond Recreation Department
ATHLETIC FIELDS & PARK RESERVATION FORM

_ Cate Square Park

_ Cate Square Park Gazebo

* Clarke Park

-* Clarke Park Pavilion

_ Clarke Park Softball Field

Offlce (985)277;5903

Fax (985) 277-s907

Today'sDate: I . I

_ Jackson Park _ Mooney park pavilion _ Stire Baseball Field

_. MLK Park _ Mooney park Softball Field _ Stire Field Concession

- 
MLK Park Pavilion _ Relmer's Baseball Field _ Zemurray park/pavllion f_

- 
MLK Park Softball Fields _- Reimer's Field concession _ Zemurray skate park

_ Mooney Park _ Settoon Baseball Field Railroad park

Please check all that apply:

rn onlvtll*:rntl.d ATmEnMEof PAlilq$Trnd mrrth r* (5lFilrE$torusrac DAyt prtof bRcnnr&ne

Activity/Event lnform ation :

Person or Organization _* _ Non profit: yes No

Contact Person

Mailing Address City/State/Zip

Person in Charge of Event

phone

All non profit organizations must submit a copy of their Non-Profit Statement with form

Type of Event/Activity 
_. Open to the public: - yes No

Date EventHours:-fAttending(5ecurityisrequiredforattendanceoVer30people)
Will you charge an entry fee for this event/activity - Yes _ No Reguires Citr Ad

Will you use loud speakers/music/DJs/microphones? 

- 
Yes 

- 
No Bequires Citv Adminis-tration Apnroval

Will you have inflatables/Water Slides 

-Yes -No. 
There is an additional $15 fee for the water sllde to cover

the water use. There is a $![Refundable deposlt for the Water-key. For lnflatables / Water Slides - a Certiflcate of
tiablllty lnsurance showing the Clty of Hammond as a Certiflcate Holder in the amount of no less than 51 Milllon ls
needed and must be signed by the lnsurance company.

Baseball/Softball Fields (Night Rentals! Concesslon Stands

{Field rentals/tournaments will requlre Security and lnsurance Coverage}

S ZS,Oo per Hour
Tournament: S200.00 per day

Depositr $100 (check only)
Rental Fee: S50 per day

Rental Fees:: All fees must be paid by check or money order at the time the reservation is approved

OFFICE USE ONLY

Deposit (check): Rental Feer Total Amount:

Date:Staff Slgnature: .-, _
Rec, Director Signature:



 
 

WAIVER REQUEST FORM 
 

DATE OF EVENT:       TIME(S) OF EVENT:      
 

SUBJECT/REASON FOR WAIVER REQUEST:      LOCATION:     

STREET CLOSURE       PARKING MALL CLOSURE        (Must provide map of closed streets or parking malls with names) 

 
All noise is to be in moderation (Initial) ___________ 

With all complaints Police will determine the end time of waiver. 
 

IF WAIVER IS FOR A CITY PARK OR CITY PROPERTY:   RESERVED         |     NOT RESERVED  

 

CHECK IF NEEDED:  ELECTRICITY             |   WATER SERVICE          |    BARRICADES      
(Must notify at least a week before the event) 

 

Please be specific and specify organizer, location, reason for the event, and request: 

                

 

                

 

                

 

The organizer of the event is responsible for cleaning up the area requested for usage at the end of the event 

and to provide security during the event. 

Sign acknowledgement              
 

REQUESTED BY: 
 

NAME & ORGANIZATION:             
 
ADDRESS:                
 
PHONE:          EMAIL : _        
 
NOTE:  If approved, this waiver in no way obligates the City of Hammond to make any notifications or to supply set up, cleaning, 
or other services for this event.   

IF THERE ARE ANY PROBLEMS WITH THE PARK, PLEASE CONTACT RECREATION AT (504) 628-2504 FOR ASSISTANCE. 
 

BELOW TO BE FILLED OUT BY CITY ADMINISTRATION 
****************************************************************************** 
DATE RECEIVED BY:       TIME RECEIVED:       
 
APPROVED:     (YES)       (NO) 
 
REMARKS:                
 
 

                
       Authorized Signature     Date 
 



' A wslver reguest Form must be completed wlth the complete flmes and locations of the
evont. Any mualc or $ound eystems must complete a noige nralver, No vulgar, obscene 0roffenslve muelc can be played ln Glty parks.

. You rnust hlre your own security.

' when requasting a parking mell closure and/or barricades, it ls the responsib1lty of the
person organizlng the event to request the banlcades and to place the banlcades. Call (ggb)
277-8955 for banlcedes. You will need to place slgnage about the event and no1ff the
buslnesses ln the area about the event. The eigns should have what ls taklng place, when,
where, and houre of event.

' Any sreet cloeures need to be approved by the Mayo/e offico. Rallroad trscks cannot be
blocked or closed' Parts of the street ln front of prlvaie homes cannot be blocked or closed
wlthout the wrltten coneent of the property owner.

' lf infle:ables (such as water dldes, jumpers, etc.) are uosd, a Cerflllcate of Llablllty lnsurance
showing the City of Hammond as a Certlflcate Holder ln the amount of no less than
$1,000,000.00: l! muet be slgned by the insurance company. Wrtrr 11ld;1 lrt notrllowcd ln Grtr lqurrlr Frilc -

' Any walk, run or parade must descrlbe the route and submit a msp. Complete an
Appllcation for Parade Permit. A police escort ls NOT provlded for any walk, run, oi parade.
A Pollce fficer wlll dlrect the start but you wlll need to hlre your own securlty and put up
directlonalslgns that must be removed ae soon as tho evsnt lgover.

' Tent locatlons must be approved by the Water Department to avold damage to sprinkler
systems.

' Flreworks are approved only by the Flre Marshall and the person handling the fireworks must
be a cortlffed firoworks handler.

Alcohol and smoklng are not permitted in Clty Parl€. You muct obtain from the $tate a
special event permlt lf alcohol is served.

ilo cooklng, grllllngr or bolllng allowsd undar park's pavlllonr or on plcnlc tables.
No vehlcles may drive on the grass in City p6*s.

No one can charge a fee on City propsrty, No sales allowed for profit-making companlee/
vendors and "no garage sales". Only Non-Froflt vendors can accopt donations, and must
submlt a proof of non-profft (501C9) at the time of resarvation and include where the
proceeds go.

All City Parks close at dusk and reopen at dawn. They aro open to the public and no
admission fee can be colleotad.

You must dean up afrer your evont. Bag all trash and take lt wlth you when you leave.

Signature of Appllcant Date


	Park Use Form
	Waiver_7_20_2026

